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Description automatically generated]Training & Membership Cost Repayment Agreement

A) INTRODUCTION
We acknowledge the importance of your training and development during your time with us, both for you to grow as an individual and to help the team grow. We are committed to staff learning and growth, providing equal access to training opportunities for all staff so you feel that you can fulfil your role to the best of your abilities. 

B) MANDATORY TRAINING
We provide initial onboarding/introduction training to allow you to settle into the job and understand what is expected of you and how we can support you throughout your journey here with us.

C) PERSONAL AND PROFESSIONAL TRAINING AND DEVELOPMENT OPPORTUNITIES
1) We are committed to encouraging continuous learning for all employees whether that be on a personal and/or professional level. We support you by providing opportunities for you to grow and encourage you to partake in and sign up for courses, mentoring and learning platforms that you have identified, and we agree to be beneficial for your development.  
You may request support from us for other types of training you would like to undertake that may not be directly and specifically associated with your current role. Such requests will be considered on your merits based upon how the training supports your wider professional development and the benefit that this is expected to bring to the business. 
To support this, all permanent full-time employees are entitled to a discretionary annual training allowance of £1,500 (ex. VAT), which can be used for approved personal or professional development opportunities. This allowance begins from the day after your probation period has ended and is renewed annually thereafter. The training allowance does not form part of your contract of employment and may be amended or withdrawn at any time. If you leave the company within 12 months of us funding a training course costs will be deducted as set out in clause D below.  Permanent part-time employees allowance will be prorated to their contract duration and working hours. The allowance for temporary and fixed-term employees with a contract duration of 12 months or more will be prorated to their contract duration and working hours. The allowance will not apply to temporary or fixed-term employees with a contract duration of less than 12 months.	Comment by Phil Higham (RealWorth): Hi Megan - how does this sound?
2) As a certified B-corp company we aim to provide equal access to training and upskilling with a strong focus on the physical and mental wellbeing of employees and EDI (Equality, Diversity and Inclusion). This aligns with our values to strengthen communities (with this policy focusing on our internal community) and create positive lasting social change by supporting you to keep up to date with your individual development to allow for our support to other companies to be relevant and progressive.

D) REPAYMENT OF TRAINING AND PROFESSIONAL MEMBERSHIP COSTS
1) [bookmark: _Hlk206583682]Where we fund, in whole or in part, the cost of external training, qualifications, professional memberships, or other development opportunities for you, the following repayment provisions will apply if you resign or are dismissed within a set period after we have paid for or are committed to paying for the training.
2) We’ll only ask you to repay what we have spent or are committed to spend. We’ll always confirm the repayment terms in writing before the training starts. Repayment doesn’t apply if you leave due to redundancy, long-term illness, or other exceptional circumstances at our discretion.

3) Repayment Period
· If you resign or are dismissed within 3 months of us paying for training or professional memberships, you will repay 75% of the costs we have incurred or are liable for.	Comment by Phil Higham (RealWorth): We wont ever ddt 100% - we like to be generous ☺️
· If you resign or are dismissed after 3 months but before 6 months, you will repay 50% of the costs.
· If you resign or are dismissed after 6 months but before 12 months, you will repay 25% of the costs.
· After 12 months, no repayment will be required.

4) Costs Covered
Repayable costs include course fees, examination fees, professional membership fees, along with travel and accommodation directly related to the training, and any other expenses paid or committed to be paid by the Company for the training.

5) Agreement to Deduction
We’ll ask you to confirm your agreement to the above by completing and signing the form at the bottom of this policy.

6) Exceptions
Repayment will not be required if you leave due to redundancy, long-term ill health, or other circumstances at the Company’s discretion.
[bookmark: _Toc386554350][bookmark: _Toc386554467][bookmark: _Toc4758969][image: A black background with blue text

Description automatically generated]Training & Development Policy

Training  Development Policy for RealWorth V7		1

This Agreement is made between:	Comment by Phil Higham (RealWorth): We are happy to use this slightly softer agreement to the standard Peninsula one 
•	RealWorth Consulting Ltd (“Us / We / Our”)
•	The Employee: [Employee Name] (“You / You / Your”)

1. Purpose of Agreement
We have agreed to fund, in whole or in part, the following training or professional membership:

[Insert membership body, course name, provider, and dates]

The total estimated cost to us for this is £[amount], which includes course fees, examination fees, membership fees, travel, accommodation, and any other agreed expenses directly related to the training.

2. Repayment Obligation
If You resign or are dismissed within a set period after we have paid for or are committed to paying for the training, you agree to repay Us as follows:
· If you resign or are dismissed within 3 months of us paying or becoming liable for training or professional memberships, you will repay 75% of the costs we have incurred or are liable for.
· If you resign or are dismissed after 3 months but before 6 months, you will repay 50% of the costs.
· If you resign or are dismissed after 6 months but before 12 months, you will repay 25% of the costs.
· After 12 months, no repayment will be required.
Repayment will be limited to the actual costs incurred or to be incurred by Us.

3. Deduction from Final Salary
You agree that any repayment due may be deducted from your final salary and any outstanding holiday pay, in accordance with section 13 of the Employment Rights Act 1996. Any remaining balance must be repaid within 30 days of Your leaving date.

4. Exceptions
No repayment will be required if You leave due to redundancy, long-term ill health, or other circumstances agreed in writing by Us at Our discretion.




Acknowledgement
By signing this Agreement, You confirm that You understand and accept the repayment terms and agree that this Agreement forms part of Your contractual terms and conditions.

Signed:

Employee: _________________________  Date: ___________

Company : _________________________  Date: ___________
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